
CBSE Guide

Meeting Notes & Follow-Up Planner
Capture what the teacher said and turn it into a concrete plan before it's forgotten.

Child's Name: ______________________ Teacher: ______________________ Date: __________

Key Points the Teacher Raised

Positives to Share With My Child First

Concerns to Address (Framed as "Let's Work on This Together")

Action Plan

Agreed Next Step Who's Responsible By When

Follow-Up Reminder

Check back in on: ___________________ Follow up with teacher by: ___________________
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